LEAVE TYPE DURATION RELAVANT TO CIRCULAR APPLICABLE
Maternity 26 weeks Paid Teachers 1. Teacher: Circular 0054/2019
16 weeks unpaid SNA’s Information note 23/2021
All Staff Other Than 2. SNA: Circular 0017/2013
Persons Employed as Information note 0024/2021
Teachers/SNA's 3. All Staff Other Than Persons Employed as
Teachers/SNA's: Circular 0080/2015
Breastfeeding Breaks| 1 hour per day Pro Teachers 1. Teachers: Circular 0052/2023
(Application needed sztj‘k‘gg?t'grtg;t;od' SNA's 2. SNA: Circular 0039/2021
contact email below)| o - All Staff Othelr Thzn 3. All Staff Other Than Persons Employed as
Persons Employed as Teachers/SNA's : Circular 0022/202'
Teachers/SNA’s
Paternity 2 vyeeks Teachers 1. Teacher: Circular 0057/2016
Paid SNA's 2. SNA: Circular 0058/2016
All Staff Other Than 3. All Staff Other Than Persons Employed as
Persons Employed as Teachers/SNA’s: Circular 0066/2016
Teachers/SNA's
Adoptive 24 weeks - Paid Teachers 1. 1.Teacher: Circular 0047/2023
16 weeks - Unpaid SNA’s 2. SNA: Circular 0048/2023
All Staff Other Than 3. All Staff Other Than Persons Employed as
Persons Employed as Teachers/SNA's: Circular 0065/2016
Teachers/SNA's
Parents 9 wee!<s - Unpaid Teachers 1. Teacher: Circular Letter 58/2024
Available until Benefit payment SNA's 2. SNA: Circular Letter 59/2024
Age 2 '322?:; gmglro-l;lr;?jnas 3. All Staff Other Than Persons Employed as
Teachers/SNA'S Teachers/SNA's: Circular TBC
Parental 26 weeks Unpaid Teachers 1. Teacher: Circular 0054/2019 Information
Available until SNA’s note 0010/2023
Age 16 All Staff Other Than 2. SNA: Circular 0027/2013
Persons Employed as Information Note 0011/2023
Teachers/SNA's 3. All Staff Other Than Persons Employed as
Teachers/SNA's: Circular 0030/2017
Force Majeure Teachers 1. Teacher: Circular 0058/2023
(Application needed | 3 days in 12 months SNA’s 2. SNA: Circular 0032/2010
contact email below) 5 days in 3 years S" Staff (éthelr Thzn 3. All Staff Other Than Persons Employed as
Paid ersons tmployed as Teachers/SNA’s: Circular 0029/2023
Teachers/SNA's
lliness in Family 5 days per year Teachers 1. Teacher: Circular 0058/2023
Leave (Application | (including Force All Staff Other Than 2. All Staff Other Than Persons Employed as
needed contact mqjeure entitlement) Persons Employed as Teachers/SNA's: Circular 0029/2023
email below) Paid Teachers/SNA’s
Unpaid 10 days per Teachers 1. Teacher: Circular 0054/2019
Academic year SNA’'s 2. SNA: Circular 0032/2010
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Carers 104 weeks for 1. Teachers 1. Teacher: Circular 0054/2019
relevant person 2. SNA's 2. SNA: Circular 0033/2023
3. All Staff Other Than 3. All Staff Other Than Persons Employed as
Persons Emplo’yed as Teachers/SNA’s: Circular 0078/ 2015
Teachers/SNA's
Domestic 5 days per 1. Teachers 1. Teacher: Circular 0059/2023
Violence 12month period 2. SNA's 2. SNA: Circular 0060/2023
(Appllcatlon.needed Paid 3. All Staff Other Than 3. All Staff Other Than Persons Employed as
contact email below) Persons Employed as Teachers/SNA's: Circular 0063/2023
Teachers/SNA's
Marriage 7 days Paid 1. Teachers 1. Teacher: Circular 0018/2000
'nC'de'ng ) 2. SNA's 2. SNA: Circular 0018/2004
weekends/ d;te ° 3. All staff Other Than 3. All Staff Other Than Persons Employed as
marriage 7 days Persons Employed as Teachers/SNA’s: Circular 0029/2023
Unpaid Teachers/SNA's
Jury Duty/ Days determined by| 1. Teachers 1. Teacher: Circular 0018/2000
Witness in Court court 2. SNA’s 2. SNA: Circular 0018/2004
Paid 3. All Staff Other Than 3. All Staff Other Than Persons Employed as
Persons Employed as Teachers/SNA’s: Circular 0029/2023
Teachers/SNA's
Special Leave - Contact employment| 1. Teachers 1. Teacher: Circular 0018/2000
sporting events services for 2. All Staff Other Than 2. All Staff Other Than Persons Employed as
entitlement Persons Employed as Teachers/SNA's: Circular 0029/2023
Teachers/SNA's
Marriage 1.5 days All Staff Other Than 1. All Staff Other Than Persons Employed as
Breakdown/ Paid Persons Employed as Teachers/SNA's: Circular 0029/2023
Separation Teachers/SNA's

Study Leave

Contact employment
services for

All Staff Other Than
Persons Employed as

1. All Staff Other Than Persons Employed as

Teachers/SNA's: Circular 0061/2021

Persons Employed as
Teachers/SNA’s

entitlement Teachers/SNA's
Medical Leave 5 days every per 2. Teachers 1. Teacher: Circular 0050/2023
(Application needed | 12month 3. SNAs 2. SNA: Circular 0051/2023
contact email below) Unpaid 4. All Staff Other Than 3. All Staff Other Than Persons Employed as

Teachers/SNA's: Circular 0055/2023

» All leave above in Table 1 has to be applied for through your Core Portal with
supporting documents.

» As stated above some leave requires supporting documents and an
application form

« Email employmentservices@ddletb.ie for updated application forms and any
further queries
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https://www.gov.ie/pdf/?file=https://assets.gov.ie/271680/28ee9b16-d3e6-43d3-adcb-659c83933eaa.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/271680/28ee9b16-d3e6-43d3-adcb-659c83933eaa.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/273922/6c5f4055-74e8-42eb-a7e9-3ab7ee770b71.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/273922/6c5f4055-74e8-42eb-a7e9-3ab7ee770b71.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/273922/6c5f4055-74e8-42eb-a7e9-3ab7ee770b71.pdf#page=null

LEAVE TYPE APPLICABLETO RELEVANT CIRCULAR
Sick Leave 1. Teacher 1. Teacher: Circular 0013/2024
2. SNA 2. SNA: Circular 0014/2024
3. All Staff Other Than Persons 3. All Staff Other Than Persons Employed as
Employed as Teachers/SNA's Teachers/SNA’s: Circular 0063/2015
Bereavement Leave 1. Teacher 1. Teacher: Circular 0078/2022
*(APP"ca"°'?I':)ered 2. SNA 2. SNA: Circular 0079/2022
contact email below) 3. All Staff Other Than Persons 3. All Staff Other Than Persons Employed as
Employed as Teachers/SNA's Teachers/SNA's: Circular 0029/2023
Ante Natal 1. Teacher 1. Teacher: Circular 0054/2019
Appointments 2. SNA 2. SNA: Circular 0017/2013
3. All Staff Other Than Persons 3. All Staff Other Than Persons Employed as
Employed as Teachers/SNA's Teachers/SNA's: Circular 0063/2015
Covid Leave 1. Teacher 1. Teacher: Circular 0038/2022
*(APP"cat'°'?|':)°Td°d 2. SNA 2. SNA: Circular 0038/2022
contact email below) 3. All Staff Other Than Persons 3. All Staff Other Than Persons Employed as

Employed as Teachers/SNA's

Teachers/SNA's: Circular 0038/2022

» All leave stated above in Table 2 has to be submitted to your Line Manager

who will then enter on the Core Portal on your behalf.

« Maedical Certs - must be submitted to your Line Manager on your return from
Sick Leave.

- Bereavement Leave - must accompany a copy of the RIP with your

application

« COVID 19 Leave — must accompany a picture of your positive antigen test

with your application

« Email absencemgt@ddletb.ie for application forms and any further queries

on leave



https://www.gov.ie/pdf/?file=https://assets.gov.ie/282535/bcdf8ee0-2b51-43a0-bcf6-60cee27afac9.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/282535/bcdf8ee0-2b51-43a0-bcf6-60cee27afac9.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/282536/2f7d2b1d-de9c-4be2-b3ac-f0be545a1320.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/282536/2f7d2b1d-de9c-4be2-b3ac-f0be545a1320.pdf#page=null
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://circulars.gov.ie/pdf/circular/education/2015/63.pdf
https://circulars.gov.ie/pdf/circular/education/2015/63.pdf
https://circulars.gov.ie/pdf/circular/education/2015/63.pdf
https://www.gov.ie/pdf/?file=https://assets.gov.ie/242686/6990c15b-1765-4f53-904c-a31b9c18ec8b.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/242686/6990c15b-1765-4f53-904c-a31b9c18ec8b.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/242690/6e4803b5-c0f8-41fb-9285-81675ced81f7.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/242690/6e4803b5-c0f8-41fb-9285-81675ced81f7.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/259064/d10bac36-10c7-4fa4-a5a0-c8dcfaeb11fc.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/259064/d10bac36-10c7-4fa4-a5a0-c8dcfaeb11fc.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/259064/d10bac36-10c7-4fa4-a5a0-c8dcfaeb11fc.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/229051/2bcc29cd-6266-47cf-8906-e9ef4ae80ac4.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/229051/2bcc29cd-6266-47cf-8906-e9ef4ae80ac4.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/229051/2bcc29cd-6266-47cf-8906-e9ef4ae80ac4.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/229051/2bcc29cd-6266-47cf-8906-e9ef4ae80ac4.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/13481/657d599456584a9880f297bc289400e6.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/13481/657d599456584a9880f297bc289400e6.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/13481/657d599456584a9880f297bc289400e6.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/13481/657d599456584a9880f297bc289400e6.pdf#page=null
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://assets.gov.ie/13089/b46c93be67514e488efda15fae1808fb.pdf
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null
https://www.gov.ie/pdf/?file=https://assets.gov.ie/237690/e3c730c5-7754-49b1-9d70-34ebf5e77956.pdf#page=null

